1.0 Manual

1.1 Accessing Login Page

a. To access the login page, visit the link https://direktori.ns.gov.my

* Boe@FE® - I8

Sistem Direktori SUK NS
Sistem ini dibangunkan untuk memudahkan pentadbir bahagian / unit membuat

pengemaskinian direktori pegawai dan kakitangan Pejabat Kerajaan Negeri Sembilan. DAFTAR MASUK

Nama Pengguna

Kata Laluan

Login Page

1.2 Login to Admin Dashboard

a. Onlogin page, enter “Nama Pengguna” dan “Kata Lauan”.

b. Click “Daftar Masuk” button.
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https://direktori.ns.gov.my/

E-DIREKTORI EMPLOYEE LIST

Name Email Phone Fax Action

1 ¥8 DATO" MOHD ZAFIR BIN IBRAHIM zafir lbrahimens gov.my 067659811 067673728

~

Fl ZAINAB BINTIMOHAMED SHAH zainab.mshah@ns.gov.my 067659720 067627760

~

3 HAM
HAMI

UHAMAD HAMIZA BIN mhamiza@ns.gov.my 067659726 067627760

~

4 AHMAD ZAKI BIN ABDULLAH zakig@ns gov.my 067659727 067627760

~

’

6 AZLAN BIN NORDIN azlan@ns sov.my O —

7 ANIS EDAYU BINTI KAMARUDDIN anisedayu@ns gov.my 067602010 167627760 P

& FARIDAH BINTI AHMAT faridahahmat@ns gov.my 067659721 067627760 5

9 DATO" MUHAMAD NAHAR BIN HAI MOHD  nahar@ns gov.my 067659550 ’
SIDEK

10 DATO" ROZITTA BINTI SULAIMAN razitta@ns gov.my 067659922 067634043 -

~

0319869,

Default page after login

1.3 Main Menu

The main menu is located on the left side.

Description

1 Profile Display information the current admin

logged in to the system.

Employee Menu to display employee list page.

Group Menu to display group list page.

Unit Menu to display unit list page.

Position Menu to display position list page.

User Menu to display user list page.

N o] i B W N

Logout Logout button.
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E-DIREKTORI
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Employee H

Group H
Unit n
Position H
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1.4 Employee

Search by Positior v

Action

-
-

H

N

N

N N N N

Soooooooon
- - - M- - - -

N

i
No. Name ‘ Description
1 | Search by Group Features to search employee by group.
2 | Search by Unit Features to search employee by unit.
3 | Search by Position Features to search employee by position.
4 | Search Field Field for search keyword.
5 | Search Button Button to query search process.
6 | Priority Sort Button Button to set the sort of priority of employee.
7 | Sort Button to set the sort of priority of employee by search criteria.
8 | Add Menu to add new employee.
9 | View Menu to view employee details.
10 | Edit Menu to edit employee details.
11 | Delete Menu to delete employee.
12 | Pagination Menu to go the next page off employee list.
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1.5 Group

GROUP LIST
1 3 ﬂ
Search Add

Name Description Action

1 PEJABAT SETIAUSAHA KERAJAAN ¥YBSS {%I
2 SEKTOR PEMBANGUNAN TSUK 1 n
3 SEKTOR PENGURUSAN TSUK 2 n
4 UNIT KORPORAT KORPORAT nn
5 UNIT INTEGRITI INTEGRITI nn
3 UNIT AUDIT DALAM UAD un
No. Name ‘ Description

1 | Search Field Field for keyword search.

2 | Search Button Button to query search process.

3 | Sort Button to set the sort of group list.

4 | Add Menu to add new group.

5 | Edit Menu to edit group details.

6 | Delete Menu to delete group.
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1.6 Unit

UNIT LIST

3 <
Search by Group  ~ search... Add

£ Name Description Action

1 UNIT INTEGRITI Tnu 7
2 PEJABAT SETIAUSAHA KERAJAAN nﬂ
3 BEJABAT TIMBALAN SETIALSAHA KERAJAAN TSUK | n
4 SEKSYEN PENGADUAN AWAM u
5 UNIT AUDIT DALAM n
6 PEJABAT TIMBALAN SETIAUSAHA KERAJAAN TSUK | u
7 BAHAGIAN KHIDMAT PENGURUSAN BKP nﬂ
] UNIT PERANCANG EKONOMI NEGERI UPEN u
9 UNIT KORPORAT KORPORAT n
10 BAHAGIAN PENGURUSAN SUMBER MANUSIA PSM n

No. Name ‘ Description
1 | Search by Group Features to search employee by group.
2 | Search Field Field for search keyword.

3 | Search Button Button to query search process.

4 | Sort Button to set the sort of unit.

5 | Edit Menu to edit unit details.

6 | Delete Menu to delete unit.

7 | Pagination Menu to go the next page off unit list.
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1.7 Position

POSITION LIST

Unit Action

PEIABAT TIMBALAN SETIAUSAHA KERAJAAN u?
2 TIMBALAN PENGARAH 2 UNIT PERANCANG EKONOMI NEGER n
3 SETIAUSAHA BAHAGIAN BAHAGIAN TEKNOLOG! MAKLUMAT nn
4 TIMBALAN PENGARAH BAHAGIAN TEKNOLOG! MAKLUMAT u

5 PENOLONG PENGARAH KANAN SEKTOR OPERASI BAHAGIAN TEKNOLOGI MAKLUMAT n
DAN RANGKAIAN

6 PENOLONG PENGARAH KANAN MULTIMEDIA BAHAGIAN TEKNOLOGI MAKLUMAT u
KORPORAT DAN KOORDINASI ICT

7 BAHAGIAN TEKNOLOGI MAKLUMAT u

8 SETIAUSAHA KERAJAAN TSUK (P) PEJABAT TIMBALAN SETIAUSAHA KERAJAAN u
(PENGURUSAN)

s PENOLONG PENGARAH PEMBANGUNAN DAN BAHAGIAN TEKNOLOG! MAKLUMAT n

RAAN SISTEM
10 PENOLONG PENGARAH RANGKAIAN BAHAGIAN TEKNOLOGI MAKLUMAT n

No. Name ‘ Description

1 | Search by Group Features to search employee by group.

Search by Unit Features to search employee by unit.

Search Field Field for search keyword.

Search Button Button to query search process.

Sort Button to set the sort of priority of position by search criteria.

Add Menu to add new position.

Edit Menu to edit position details.

Delete Menu to delete position.

O | Nl o | | W| N

Pagination Menu to go the next page off position list.
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1.8 User

USER LIST

al 4]
=
Email Group Unit

admin@localhost.com

helena@ns.gov.my SEKTOR PEMBANGUNAN LEMBAGA PELANCONGAN NEGER! SEMBILAN

nhusna@ns.gov.my SEKTOR PEMBANGUNAN

azean@ns gov.my SEKTOR PENGURUSAN BAHAGIAN DEWAN UNDANGAN NEGER

upe: SEKTOR PEMBANGUNAN UNIT PERANCANG EKONOMI NEGER

azlan@ns.gov.my SEKTOR PENGURUSAN BAHAGIAN TEKNOLOG! MAKLUMAT

faizal@ns.gov.my SEKTOR PENGURUSAN BAHAGIAN TEKNOLOG! MAKLUMAT

nani@ns.gov.my SEKTOR PENGURUSAN BAHAGIAN KHIDMAT PENGURUSAN
SEKTOR PENGURUSAN BAHA

ol.3in@ns.gov.my SEKTOR PEMBANGUNAN BADAN KAWAL SELIA AIR

No.

Name

Search by Group

‘ Description

Features to search employee by group.

Search Field

Field for search keyword.

Search Button

Button to query search process.

Add

Menu to add new user.

Edit

Menu to edit user details.

Delete

Menu to delete user.

N o] o) A W N

Pagination

Menu to go the next page off user list.
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1.9 Add User

ADD USER
username +| 1
2

No. Name Description
1 | Username Username for user login
2 | Email Email address of the users.
3 | Password Password of the users.
4 | Role Role of the users.
5 | Group Group of the users.
6 | Unit Unit of the users.
7 | Active Status for the users.
8 | Save button The button to save the new user.
9 | Cancel button The button to cancel add the new user.
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1.10 Forget Password

Direktori Pegawai Dan Kakitangan
Pejabat Setiausaha Kerajaan Negeri
Sembilan

Lupa Kata Laluan

Sistem akan menghantar pemberitahuan kepada anda melalul emel

Alamat Emel -

2 I'm not a robot

Sebarang pertanyaan atau aduan, sila emel ke admin@ns.gov.my

No. Name Description
1 Field “Alamat Emel” Email address registered for the user. Reset password
instruction will be send to this email.
2 Captcha Captcha features to secure the process.
3 Button “Hantar Tetapan” The button to proceed reset password process.

Tetapan Semula Kata Laluan | Direktori Pegawai Dan Kakitangan Pejabat Setiausaha Kerajaan Negeri Sembilan

(7}

Sila klik pautan berikut untuk menetapkan semula kata laluan anda

on behalf of Pentadbir Direktori SUK Negeri Sembilan <noreply@ns.gov.my>

assword/fe879606b387f11ddd327f22bb5b495207dea3b491b4347062a1305384e58363b457d06b7315aea3152c56¢c3¢c9a468048796

https:/, eset-

Pautan ini hanya sah untuk 1 jam

Sample emailinstruction to reset the password.
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